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Object Menu

Arrange

Control the order of objects 
on the z-axis of the artboard.
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Object → Arrange → Bring to Front
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Object → Arrange → Send to Back
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Object Menu

Group/Ungroup

Hold multiple objects together 
as one selectable, connected object.



Object → Make Group
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Object Menu

Lock/Unlock

Makes an object unselectable 
and unmovable.



Object → Lock
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Object → Unlock All
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Object Menu

Hide/Show

Temporarily remove the object 
from the artboard.



Object → Hide
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Layers Panel

Create new layer
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Layers Panel

Delete selected layer
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Layers Panel

Click to turn on/off layer visibility
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Layers Panel

Click to lock/unlock layers

🔒

🔒

🔒

🔒
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Layers Panel

Double-click layer name to rename layer



Click-and-drag to reorder/reorganize layer

Layers Panel
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Layers Panel

Click to select all art on layer



Layers Panel

Drag to move art to a different layer
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Align Panel

Window →  ✓  Align
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Align Panel

Show options



Align Panel



Align Panel



Align Panel

Horizontally align selected objects
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Align Panel

Vertically align selected objects
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Align Panel

Distribute based on size of selected objects
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Align Panel

Distribute based on space 
between selected objects



Align Panel
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Align Panel

Align to objects or 
align to artboard
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Symbols Panel

Window →  ✓  Symbols



Symbols – Case Study Example
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Symbols – Case Study Example

“The Problem With Putting a Price on the End of the World”
Pablo Delcan
2019

The New York Times Magazine
[https://static01.nyt.com/images/2019/04/14/magazine/14mag-essay-image2/14mag-essay-image2-superJumbo-v3.jpg]

https://www.nytimes.com/interactive/2019/04/09/magazine/climate-change-politics-economics.html
https://www.delcan.co/
https://www.nytimes.com/section/magazine
https://static01.nyt.com/images/2019/04/14/magazine/14mag-essay-image2/14mag-essay-image2-superJumbo-v3.jpg
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